Online Permit Center

How to address an Incomplete Submittal

* If your submittal package
is deemed incomplete you
will be notified via Email
by the Town.

* Please log into your
account on the Online
Permit Center.

* Go to “Dashboard” tab
and under My Permits,
click on “Attention”.
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Incomplete Submittal

¢ Under “Attention
Reason”, click on “Failed
Reviews”
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Incomplete Submittal

¢ Click on “Attachments”
tO V|eW Comments. Dsshboard  Home  Psylnvoice  Onlinelnstructions=  View=  Apply~  Forms~

Permit Number: PR20-000035

« Internet Explorer 11 s required to use the Reviews portal

Permit Details | Tab Eles

Type: Al Other Permit Types Status: Mot Approved
{Building. Planning.
Encroachment, Grading,
Etc)

Summary  Locations

Holds Meetings

Mare Info

| hiezet Tab | Permit Dx | Main Menu

Version Received Date Due Date
Requires Re-submit i 04/21/2020 04/21/2020 04/21/2020




Incomplete Submittal

* Sort by “Creation Date”, so that the
Town’s Comments will appear last.

* Click to download the attachment
noted as “Incomplete Submittal-
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* Please download each PDF noted as
a “Comment”. There is potentially
comments from each Division:

* Planning Division
* Engineering Division
* Building Division
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Incomplete Submittal

* Please address comments
and resubmit entire
submittal to this Attachment
page.

* By resubmitting all
documents, this ensures that
the Town has the most
current version for each
document.

510Ls Gonda Way_Ptans pdf

Uploaded: 04/18/2020
Notes: Plans

5/6/2020



5/6/2020

Incomplete Submittal

* Please name documents so it
is clear which files are a s o et et i

Resubmittal.

Example:
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¢ Click submit
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Incomplete Submittal

* This message will appear
when you click submit, which T
notifies the Town you have s

resubmitted.

+ The file upload was submitted successfully.
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Incomplete Submittal

* If you have any questions please email Building@Danville.ca.gov

* To ensure your email is forwarded to the appropriate personnel,
please label email: “PR20-######: Project Address — Question”.

For example: “PR20-000035 510 La Gonda- Question”

5/6/2020



